Request for Quotation for Video Production Services
 SEQ CHAPTER \h \r 1Lowest Price, Technically Acceptable 

Request for Quotation

RFQ Number: 0864-19-VP01

Request Date: August 29, 2019
This is a request for Open Market Pricing. 

Quotes may be faxed or e-mailed to the below listed address by September 6, 2019 at 3:30 pm  local time. Hand carried quotes must be delivered by the same time at U.S. Probation and Pretrial Services, 300 S. 4th Street, Ste. 406, Minneapolis, MN 55415, Attn: Jim Eernisse. Submit a technical proposal describing your approach and project management in accordance with the attached statement of work.  Use the attached quote sheet for a price quotation broken down into the line items listed. Our office is planning to award this by September 13.
A firm, fixed price award from this RFQ will be made based on the lowest priced, technically acceptable offer.
Quotes and questions concerning this RFQ should be addressed to Jim Eernisse at:

U.S. Probation and Pretrial Services

612-664-5358 (direct)
james_eernisse@mnp.uscourts.gov
Services are to be performed primarily at offices and courtrooms in the U.S. Courthouses in Minneapolis and St. Paul and in various residential properties and training facilities in the Twin Cities metropolitan area. Services may also be rendered in communities within the District of Minnesota. If your response is found to be technically acceptable, we may request that you meet with our office to review your proposal and to see a sample of previous work that would be similar in nature.
Sincerely,

Jim Eernisse

Contracting Officer

Attachments 

 SEQ CHAPTER \h \r 1Quote Sheet for RFQ Number: 0864-19-VP01
	Item No.
	Description 
	Quantity
	Unit
	Unit Price
	Extended Price

	1
	3-7 minute documentary-style or similar video to be used for recruitment of prospective employees
	1
	Job
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	TOTAL
	


_________________________________                           ____________________________________________                                                                                                                                                                          
Vendor’s Name




Vendor’s Phone Number/fax number/e-mail address 

_________________________________                            ___________________________________________                                                                                                                                                                          

Vendor’s Street Address 



Vendor’s City, State, and Zip Code

                                                                           

                               
_______________________

Signature of Person Authorized to Sign Quote      

Date
                 
DUNS number

                                                                        

________________________________                                            

Printed or Typed Name of Signator


Discount Terms or Net 30?
STATEMENT OF WORK (SOW)

1.1 INTRODUCTION:  
The U.S. Probation and Pretrial Service Offices for the Districts of Minnesota and Western Wisconsin share similarities of having a population with diverse backgrounds, yet lack diversity in our applicant pool for potential employees.

1.2 
OBJECTIVES:  




Our offices would like to produce a film which can be used to educate and attract a diverse population for public service work within our respective districts. 
1.3 SCOPE: 

This film should highlight our respective areas, thus introducing local communities, institutions of higher learning, community partners, and others to the U.S. Probation and Pretrial Services Office. This film should educate prospective organizations and individuals about the positive attributes of the U.S. Probation and Pretrial Services Offices. Although we are a law enforcement organization, our focus is on support, rehabilitation, education, and integration. The film production company will work hand-in-hand with the U.S. Probation and Pretrial Services Offices to produce a film that emphasizes these aspects of our organization. 
1.4 
SPECIAL REQUIREMENTS/INFORMATION: 

Film production companies must have a minimum of three years of experience producing these types of promotional/documentary videos and should have experience working with local communities, community service organizations, law enforcement offices, and/or court units. 
2 REQUIREMENTS
Pre-production planning must commence prior to September 30, 2019. This may include phone calls, emails, or in-person meetings with the respective Chief U.S. Probation Officers or delegated staff. This should include a reasonable time frame for production, a tentative schedule for filming, and plans for logistics of the filming (e.g. amount of space needed for film crew). These schedules shall be reviewed by the U.S. Probation and Pretrial Services Offices and must be agreed upon in conjunction with the U.S. Probation and Pretrial Services Offices. Final filming schedules may be agreed upon after September 30, 2019. 
Filming shall include a minimum of two production days and a maximum of four production days. Filming may involve up to two locations per day. The filming should consist of interviews with approved Probation staff and/or other approved members of the community. The filming may also include other moments that may be deemed helpful in delivering the message requested. 
The film should address basic functions which relate to specific court units identified below:
· Pretrial Services (A brief synopsis concerning the role of pretrial services, with respect to investigations and community supervision)  

· Presentence (A brief synopsis of how Probation Officers impact decisions of the Court via their completion of presentence investigations) 

· Post-conviction Supervision (A brief synopsis of how Probation Officers protect the public through enforcement and rehabilitative programming)

The primary setting concerning the role of Probation Officers, as to each of the above-mentioned units, varies. Therefore, the location for filming should include the following: office environment, residential property, courtroom, and training facilities. Further, Probation Officers facilitate supervision techniques within diverse communities, throughout the day and night. Therefore, filming shall also include various community settings during traditional and non-traditional hours (Non-traditional hours refer to night-time supervision, typically between the hours of 5:00 p.m. and 10:00 p.m.)
Probation Officers facilitate multiple rehabilitative and enforcement programming to protect the public. Filming should highlight enforcement programs, such as: drug testing, location monitoring, and home visits. As to rehabilitative programming, filming should highlight the following: treatment services group sessions, re-entry court programming, and employment efforts (i.e., job development/search).
With respect to recruitment, filming shall also highlight the following: Benefits, Qualifications, and Training of Probation Officers. Permission will be sought to highlight any available video footage from the Federal Law Enforcement Training Center, in Charleston, South Carolina.
The role of Probation Officers can be quite extensive. Thus, the Districts of Minnesota and Western Wisconsin seeks a final product which is scalable. Future footage can capture specific programming which highlights how Probation Officers impact persons under supervision, their families, and community.
Scenes portrayed in the film shall be re-enactments, which involve Court family staff. The District of Minnesota, in Minneapolis, MN, shall serve as the primary location for filming; however, some alternate filming and/or photography will focus on the Western District of Wisconsin (e.g. Introductory graphics should show either Minnesota or Western Wisconsin. There may be images of items such as Great Seals which are different for the two districts). The bulk of the film shall focus on general probation work, which is customizable for establishing separate identities directly related to the District of Minnesota and Western District of Wisconsin. Essentially, two separate and distinct copies should be made available for distribution.
3 DELIVERABLES
A three to seven minute documentary or similar film highlighting general content concerning the role of U.S. Probation Officers with respect to the court, persons under supervision, and community; qualifications on becoming a U.S. Probation Officer; training programs which support becoming a U.S. Probation Officer; and the benefits of a U.S. Probation Officer. There should be two separate videos (One for the District of Minnesota and one for the District of Western Wisconsin) with only a few customization changes between the two videos.
3.1 
SCHEDULE FOR PERFORMANCE AND DELIVERY/MILESTONE SCHEDULES
Pre-production work shall begin prior to September 30 and should be completed by October 8, 2019.

Production of the film should be completed by November 15, 2019. 
Post-production (editing…) and the final product shall be completed by December 15, 2019. 
3.2 
REVIEW PERIOD FOR DELIVERABLES
The U.S. Probation and Pretrial Services Offices will require a maximum of one week to review each deliverable/milestone upon delivery of each deliverable or milestone. 
Any corrections to errors are to be accomplished at no additional cost to the Judiciary.
3.3 
ACCEPTANCE CRITERIA FOR DELIVERABLES AND MILESTONES
The pre-production deliverable will be deemed acceptable if the tentative schedule created is considered reasonable and practical for our offices to accomplish this in the stated timeframe.

The production will be deemed acceptable if the minimum of two days of filming with multiple locations included is accomplished and any requested objects for filming (e.g. Great Seals, Flags…) have been included with the camera work.
The post-production and final film will be deemed acceptable if the product is of sufficient video and sound quality that our offices will be seen in a very professional manner. The final result shall also convey our organizations’ stated goals of highlighting our communities, educating the target audience about our organizations’ work functions and benefits, and features these in such a way that our offices would be deemed a positive place for employment.  

4 ENVIRONMENT:
Offices, courtrooms, residential properties, training facilities, and varying community settings.

4.3 LOCATION(S) FOR PERFORMANCE: 
U.S. Courthouse

300 S. 4th Street

Minneapolis, MN 55415

We may also request the use of residential properties, training facilities, and/or varying communities throughout the Twin Cities.  in the Twins Cities metropolitan area. 
4.2 
GOVERNMENT FURNISHED PROPERTY
The U.S. Probation and Pretrial Services Offices, in conjunction with the selected vendor, shall secure filming locations, on-camera and vocal personalities.
4.3 
CONTRACTOR FURNISHED MATERIAL 
The contractor shall supply all necessary production crew personnel, meals, travel, production equipment, and post-production personnel and equipment. Any music deemed necessary for this video shall be arranged for by the contractor.  
5.0 
PAYMENT TERMS

The U.S. Probation and Pretrial Offices will make payments in the following amounts:

1. Ten percent will be paid at acceptance of the pre-production schedule. 
2. Forty percent will be paid at acceptance of the actual production.
3. Fifty percent will be paid at acceptance of the final product. 
These payments will be made within 30 days of acceptance or receipt of an invoice, whichever date is later. If the contractor chooses, our offices will make payment of the entire amount within 30 days of acceptance of the final product or receipt of invoice, whichever date is later. 
6.0
VENDOR REGISTRATION

If awarded this agreement, the contractor shall either be registered with SAM.GOV or compete a Vendor Information Form (to be provided) within a week of the award. 

Applicable Judiciary TERMS AND CONDITIONS

1.  Clause B-5, Clauses Incorporated by Reference (SEP 2010)

This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text.  Upon request, the contracting officer will make their full text available.  Also, the full text of a clause may be accessed electronically at this address:  http://www.uscourts.gov/procurement.aspx
(end)
2.  The following judiciary clauses, that the Contracting Officer has indicated are applicable, are incorporated in this contract by reference:

_  X_ Clause 3-3
Provisions, Clauses, Terms and Conditions - Small Purchases (JUN 2014)
__X_ Clause 3-175
Fair Labor Standards Act and Service Contract Act – Price Adjustment (Multiple Year and Option


 Contracts) (JUN 2012)
____ Clause 6-20
Insurance – Work on or Within a Judiciary Facility (APR 2011)

____ Clause 7-55
Contractor Use of Judiciary Networks (JUN 2014)

__X_ Clause 7-65
Protection of Judiciary Buildings, Equipment and Vegetation (APR 2013)

__X_ Clause 7-115
Availability of Funds (JAN 2003)

3.  The following full text clauses are incorporated if the Contracting Officer has marked them as applicable (X):
____Clause 2-90C
Option to Extend Services (APR 2013)

 SEQ CHAPTER \h \r 1The judiciary may require continued performance of any services within the limits and at the rates specified in the contract.  These rates may be adjusted only as a result of revisions to prevailing labor rates provided by the Secretary of Labor. The option provision may be exercised more than once, but the total extension of performance hereunder shall not exceed 6 months.  The contracting officer may exercise the option by written notice to the contractor no later than _____ calendar days prior to the contract’s current expiration date [insert the period of time within which the contracting officer may exercise the option].

(end)

____ Clause 2-90D
Option to Extend the Term of the Contract (APR 2013)

 SEQ CHAPTER \h \r 1(a)
The judiciary may extend the term of this contract by written notice to the contractor no later than ______ calendar days prior to the contract’s current expiration date [insert the period of time within which the contracting officer may exercise the option]; provided that the judiciary gives the contractor a preliminary written notice of its intent to extend at least ______ calendar days [60 days unless a different number of days is inserted] before the contract expires.  The preliminary notice does not commit the judiciary to an extension.

(b)
If the judiciary exercises this option, the extended contract shall be considered to include this option clause.

(c)
The total duration of this contract, including the exercise of any options under this clause, shall not exceed ___________ (months) (years).

(end)

4.  Incorporation of Department of Labor Wage Rate Determination
SUBMISSION OF QUOTE AND EVALUATION OF OFFERS
1.  The following judiciary provisions, that the Contracting Officer has indicated are applicable, are incorporated in this solicitation:
__X_ Provision B-1, Solicitation Provisions Incorporated by Reference (SEP 2010)

 SEQ CHAPTER \h \r 1This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if they were given in full text.  Upon request, the contracting officer will make their full text available.  The offeror is cautioned that the listed provisions may include blocks that must be completed by the offeror and submitted with its quotation or offer.  In lieu of submitting the full text of those provisions, the offeror may identify the provision by paragraph identifier and provide the appropriate information with its quotation or offer.  Also, the full text of a solicitation provision may be accessed electronically at this address:                http://www.uscourts.gov/procurement.aspx.
(end)


Solicitation Provisions Incorporated by Reference

____ Provision 2-70
Site Visit (JAN 2003)

____ Provision 2-85A
Evaluation Inclusive of Options (JAN 2003)

____ Provision 3-135
Single or Multiple Awards (JAN 2003)

Additional Solicitation Provisions

__X__ Provision 4-1, Type of Contract (JAN 2003)

The judiciary plans to award a firm-fixed-price type of contract under this solicitation, and all offers shall be submitted on this basis.  Alternate offers based on other contract types will not be considered.

(end)

__X__ Provision 3-5, Taxpayer Identification and Other Offeror Information (APR 2011)

(a)
Definitions.
 “Taxpayer Identification (TIN),” as used in this provision, means the number required by the Internal Revenue Service (IRS) to be used by the offeror in reporting income tax and other returns.  The TIN may be either a social security number or an employer identification number. 

(b)
All offerors shall submit the information required in paragraphs (d) and (e) of this provision to comply with debt collection requirements of 31 U.S.C. 7701(c) and 3325(d), reporting requirements of 26 U.S.C. 6041, 6041A, and implementing regulations issued by the IRS.  If the resulting contract is subject to the payment reporting requirements, the failure or refusal by the offeror to furnish the information may result in a 31 percent reduction of payments otherwise due under the contract.

(c)
The TIN may be used by the government to collect and report on any delinquent amounts arising out of the offeror’s relationship with the government (31 U.S.C. 7701(c)(3).  If the resulting contract is subject to payment recording requirements, the TIN provided hereunder may be matched with IRS records to verify the accuracy of the offeror’s TIN.

(d)
Taxpayer Identification Number (TIN):_________________________
[   ]
TIN has been applied for.

[   ]
TIN is not required, because:

[   ]
Offeror is a nonresident alien, foreign corporation or foreign partnership that does not have income effectively connected with the conduct of a trade or business in the United States and does not have an office or place of business or a fiscal paying agent in the United States;

[   ]
Offeror is an agency or instrumentality of a foreign government;

[   ]
Offeror is an agency or instrumentality of the federal government.

(e)
Type of organization:
[   ] 
sole proprietorship;

[   ]
partnership;

[   ]
corporate entity (not tax-exempt);

[   ]
corporate entity (tax-exempt);

[   ]
government entity (federal, state or local);

[   ]
foreign government;

[   ]
international organization per 26 CFR 1.6049-4;


[   ]
other _______________.

(f)
Contractor representations.
The offeror represents as part of its offer that it is [   ], is not, [   ] 51% owned and the management and daily operations are controlled by one or more members of the selected socio-economic group(s) below:

[    ]
Women Owned Business

[    ]
Minority Owned Business (if selected, then one sub-type is required)



[   ]
Black American



[   ]
Hispanic American

[   ]
Native American (American Indians, Eskimos, Aleuts, or Native Hawaiians)

[   ]
Asian-Pacific American (persons with origins from Burma, Thailand, Malaysia, Indonesia, Korea, The Philippines, U.S. Trust Territory of the Pacific Islands (Republic of Palau), Republic of the Marshall Islands, Federated States of Micronesia, the Commonwealth of the Northern Mariana Islands, Guam, Samoa, Macao, Hong Kong, Fiji, Tonga, Kiribati, Tuvalu, or Nauru)

[   ]
Subcontinent Asian (Asian-Indian) American (persons with origins from India, Pakistan, Bangladesh, Sri Lanka, Bhutan, the Maldives Islands, or Nepal)

[   ]
Individual/concern, other than one of the preceding.

(end)
